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In case of a bullying incident, the following procedure will be followed: 
 
Step 1: 
The bullied person will warn the bully at least twice (stop signal).  
When the bullying continues, the student will report this to his/her mentor. 
 
Step 2: 
The mentor will discuss the situation with both parties involved. He/she will check the stop signal, the 
situation and if necessary let the bully reflect on the IB Learner Profile. Possibly the bully needs help 
himself/herself, if so, then the mentor will contact the head of school.  
 
Step 3:  
When the bullying continues, step 2 will be repeated but now with the mentor and head of school. 
Parents will be notified that if it happens again, they will be invited to school for a meeting.  
 
Step 4: 
Step 3 will be repeated, parents/guardians are invited to school for a meeting with mentor and head of 
school. Student will get a detention for a day and a relevant assignment to complete.  
 
Step 5:  
Step 4 will be repeated and parents will be advised to look for another school.  
 
It is crucial that the victim uses the stop signal every time and if not, they should ask the mentor for 
help and support.   
 
 
Date: _________________________ 
 
 
 
----------------------------------------------------------   ----------------------------------------- 
          Signature and name of student              Signature parent 
 
 
 
 
------------------------------------------------        ----------------------------------------- 
                    Student Grade                            Signature mentor 
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The International School Laren has a responsibility when it comes to the safety of students and staff. 
We have a student profile that describes what we can expect from each other: caring, communicators 
and thinkers are the attributes that are most important for our social media Policy.  
To create a safe digital social environment, everyone should think about the following: 
o At school you only use social media to find information and to communicate about matters that 

are important to school. 
o Be aware of the risks of sharing personal and private-sensitive information on the internet. 
o It is prohibited to take and/or publish photos of others without permission  
o You do not abuse the information that can be found about someone else. 
o Opinions expressed on social media are publicly visible and remain online. Think carefully about 

the way you express yourself via social media. Also keep in mind that text on a screen can often 
be interpreted differently than you intended it to be. 

o Your screen name and profile picture represent who you are. Do not use lewd names or 
inappropriate images. 

o If you suspect that someone close to you is being hacked, bullied or threatened via social media, 
you should help them. You can contact your mentor or the Head of School to discuss your 
suspicions. 

o You should regularly take the time to clean and update your social profiles. Think for yourself, 
whether you still want everything to be online and if necessary, remove outdated statements, 
photos and "friends". 

o Avoid online contact with people you don't know. When in doubt about someone's identity, block 
the contact. Never accept indecent proposals and if in doubt, contact your parent(s)/guardian(s) 
or school. 

o You should never share indecent photos via any form of social media and, if someone sends you 
inappropriate photos you should inform your mentor, head of school and your parents. 

 
School plays a role when an incident affects the relationships between students or between staff and 
students in such a way that it can also have an effect on school. If necessary, parent(s)/guardian(s) will 
be involved and informed about the misuse of social media. Incidents on social media that take place 
within school hours and/or at school may be subject to sanctions.  
Incidents on social media that take place outside school hours and/or outside school, but which affect 
the safety of students at school, also fall under school policy. Appropriate sanctions will be taken if 
necessary. 
 
Date: _________________________ 
 
 
 
---------------------------------------------------    -------------------------------------------- 
      Signature and name of student     Signature parent 
                       

------------------------------------------------ 
       Signature mentor 
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